
SNAPE PRIMARY SCHOOL 
     ON A LEARNING ADVENTURE TOGETHER

 

 

Welcome  to our small but perfectly formed primary school in the beautiful 
surroundings of Snape. We are always a surprise when people come and visit us 
because we are ‘much bigger than you think’ on the inside as Dr Who would say! 

We have 3 lovely learning classroom spaces, a hall with a foundation stone from the 
Garrett Family no less, a fabulous library, a small learning space for groups and an 
amazing outside space with a playground, sports field, gardens, poly tunnel, little 
woodland copse and before I forget a play barn which is currently being added to with 
table football, a table tennis table from children’s requests. 

We believe, strongly, in primary education. We try to find the best and most 
interesting ways to make learning irresistible to everybody so you might find us out 
and about, in the local woods or finding elderflowers to make cordial for our leaver’s 
party. We aim to give children a reason to learn and entice them into our wider 
community of Snape learners which, of course, includes all our families and friends of 
Snape. 

At our school we aim to give our pupils the very best education. It is not only the 
buildings that are not all they seem. As might be expected, our teaching groups are 
very small which allows for individualised learning. (We also offer expertise in 
children’s literature, music art and PE to all of our pupils). 

In common with many rural schools, we have strong community and village links and 
our pupils have many chances to be  involved in village and wider community events. 
We firmly believe ‘it takes a village to raise a child’.   Finally, if you have not visited 
us, before making up your mind do come and visit. As they say in house adverts 
‘viewing is recommended’.
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This is Newson and Louisa 
Garrett (parents of Elizabeth 
Garrett Anderson + Millicent 
Fawcett. They founded Snape 

School.

CONTACT DETAILS: 
Snape Primary School, Church Road, 

Snape IP17 1QG 
or 

office@snapeprimary.co.uk 
01728 688373 

www.snapeprimaryschool.com

mailto:office@snapeprimary.co.uk
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OUR TEAM 

TEACHERS

Headteacher: Mrs. Sarah Gallagher     

Senior Teacher +SENCO :Ms. Tracy Clinton-EYFS/1/2     

Mrs. Charlotte Pratt 3/4  (Monday am, Tuesday am, 
Wednesdays and Thursdays)       

Mrs. Penny Barnes 4/5/6 (Tuesdays, Wednesdays and Fridays)

Mrs Sarah Gallagher (Mondays+Thursdays in Yr 4/5/6 am  and 
pm KS2

Mrs. Kinna Moseley teaches Forest Schools                               
on Thursdays (am KS1, pm KS2)

Mrs. Judith Hargraves is our regular supply teacher

TEACHING ASSISTANTS  

Mrs. Becky Holland,Mrs. Lesley Denison, Mrs. Jenny Knights and                                                        
Mrs. Sharon Peters                                                                     

MID-DAY ASSISTANTS

Mrs. Helen Martin

OFFICE MANAGER          COOK                 CARETAKER                                  

Mrs.  Jo Hurren            Miss.Leana Mann     Mr. Jamie Eagle

OUR GOVERNORS  

The governing body is responsible for the general oversight of the school. The                    
governing body meets at least twice a term. In addition to this, the governors hold committee 
meetings :

CHAIRMAN   Mrs. E Peasey  (Community Representative)

COMMITTEE

Mr M Hill (Community Representative)

Mrs S Gallagher (Headteacher)                            Ms. T Clinton (Staff Governor)

Mrs J Gillingwater (Parent Rep+Vice Chair)         Mrs. Colleen Mannall (Parent Rep)

Mrs. Kate Ranson (Parent Rep)                           Mrs. Tracy Abbott (Parent Rep)

Mr. Graeme Murray (Community Rep)                 Mrs. Linda Steward (Community Rep)

Mrs. D Alderson (Local Authority Rep)
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About Us

Snape Primary offers full time education from five to eleven years old. We serve the villages of 
Tunstall, Blaxhall, Snape, Friston and the surrounding areas.

Admissions

The local Education Authority controls admission to the school and all parents must complete an 
Admission Form available from the school office. Full details and procedures are set out in the 
‘Schools in Suffolk’ booklet, a copy of which is available from the  school.

Wherever possible the Authority tries to meet the preferences of parents but this cannot be 
guaranteed.

Our Premises

The main school building dates from 1905, and benefits from a new classroom which was 
completed in 2015, giving us three spacious classrooms, a school hall, a library, a group room, a 
kitchen, an office for administration, a Head Teacher’s office as well as a staff room . We are 
especially proud of our attractive outdoor areas which give the students opportunities to grow their 
own fruit and vegetables as well as picking and planting flowers. Snape Primary School 
endeavours to educate its students about the world around them and how they can help to care for 
it.

The School Day

The morning session runs from 9:00 am until 12:00pm for EY/KS1 and until 12.10 for KS2. We 
have a one hour lunch break, The afternoon session then finishes at 3.15pm.

Pupils should arrive  no earlier than 8.50 and no later than 8.55, as registration is prompt at 
9:00am. Parents should bring their children into the school playground where a member of staff will 
be on duty from 8.50-9am. Late arrivals need to report to the school office. Being on time at the 
start of the school day is REALLY important, so please try very hard to get here on time, otherwise 
your child’s education will suffer.

The bell is rung at 9am when the children line up and go into school. All teachers try to get out into 
the playground if they possibly can so if you have any worries that can be chatted through in that 
time please do come and see us. If it takes longer just bear in mind we might need to ask you to 
see us after school for a longer chat.  If we can sort it in the morning we will certainly try.

There is a morning break at 10:30am for 15 minutes, when the children have a chance to enjoy a 
piece of fruit provided by the school for KS1 and bought in by KS2 families and play outside on dry 
days. Outside play is encouraged as much as possible at lunchtimes. Starlings (4-7yr olds)  also 
have a short break in the afternoon.
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Teachers come out with the children at the end of the day. Starlings wait until their teacher lets 
them go to their family (if it is someone other than parents can you please introduce yourself to us 
so we know who you are). 

Kestrels come out with their teacher and either go to their family OR if it is felt that your child is 
sensible to walk home on their own they set off. We do ask that when we run clubs in the winter  
and it’s darker you do collect your child at at usual ending of 4.15pm. 

If you are likely to be delayed collecting your child please let us know, as this can cause upset if 
you are not there when expected.                                                                  

Classes

The school is organised into three  classes:

                                    

                                                                                                                                                                                                                                

For some curriculum subjects Kestrels and Eagles are taught as one class to 
enable more group work for subjects such as PE, Art, Music and swimming. This happens for half 
the day.

Our uniform 

We believe there is a direct connection between children’s appearance and their attitude to school, 
so we strongly encourage the wearing of school colours: red, black and white. 

Our uniform is a: Red School logo sweatshirt        White or Red Polo Shirt       Black/grey skirt/
shorts, trousers         Black/grey/White socks or tights             Black school shoes (no trainers, 
boots or open toe sandals please)              

Sweatshirts and book bags embroidered with the school logo are 
available at a reasonable price from the school office. 

Children are not allowed to wear jewellery or badges in the interest 
of safety but can wear a watch which they need to remove for PE. 
If they have pierced ears they may wear plain studs, but these will 
need to be removed for PE and swimming.

Children with long hair should have this tied back in such a way 
that it will not interfere with their work.

Please clearly mark all school uniform and PE kit with your child’s 
name.
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STARLINGS (4-6)

KESTRELS 
(6-8)

EAGLES (8-11)
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Our Curriculum

This term is used to describe all the learning experiences a child 
encounters at our school. The National Curriculum sets out attainment 
targets and areas of study for all subjects with the exception of Religious Education, where 
we follow the Suffolk Agreed Syllabus for RE. All our children learn Spanish from Reception 
onwards.

We use ICT (Information Communication Technology) to support our teaching and learning, and its 
use is embedded in many subjects with access to laptops, I Pads, Data loggers and Interactive 
White Boards. Pupils’ progress is regularly monitored and those who are not making expected 
progress receive additional support, which varies according to need. 

                                                                         

                                                                           

Homework 

We do send some activities to do at home as this sometimes helps to really deepen learning in 
school.The most important FREE thing to do at home is READ WITH YOUR CHILD. Above 
anything this is because reading gives you a door into so many other worlds, it helps us all escape 
and imagine. It also ensures the best life chances and gives us all a fabulous foundation for 
learning. We also give out a quick maths activity to consolidate work in class. KS1 also give our 
words for spellings to learn and KS2 give out a words for 3/4 to know and words for 5/6 to know 
which we then work on in different in different ways in class including an occasional spelling 
challenge with a mix of these words to check for learning. We tend NOT to give out weekly spelling 
tests per se in KS2.
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PE

Our hall, field and  large playground are regularly used for PE lessons. We also use the Snape 
playing field for PE and we are fortunate to have this facility nearby because it now includes a 
tennis court, two football pitches and a zip wire.

We love PE at Snape and make sure we take part in as many tournaments with local schools as 
we can. Last year we attended the local Tag Rugby and got through to the Suffolk schools finals.  
We won the local school’s football tournament too. Obviously we play everybody and feel that our 
size engenders that all important team spirit.

We also produce very high quality dance and gym sequences and movement because we give our 
children the time to explore this important aspect of development.  They normally have an outdoor 
and indoor activity per week to keep everybody  fit and healthy.

Also, the whole school has swimming lessons at Leiston Leisure Centre every Easter term-such 
amazing advantages to being a small school.

The children have plenty of sports/games equipment to use   during break and lunchtime. 

The older children plan different weekly activities such as Dodge ball so that everybody 
can join in  and get some practice to get better and better.

We are proud to have been awarded the Sainsbury’s GOLD for the THIRD  time in a row.

All PE kit should be named and kept in a bag on your child’s peg. We provide a starter PE 
kit for everybody at Snape.  Our PE kit consists of black shorts, a plain T-shirt and 
plimsolls/trainers AND don’t forget socks if you wear tights in the winter.  You will need to provide a 
tracksuit/sweatshirt/bottoms for the winter months as we do go out in all weathers!

For swimming, children need trunks or a swimming costume, a hat and a towel. Swimming hats 
are available to purchase from the school. Once again everything  needs to be named please.

Food and Drink at Snape 

We are like one big family at Snape so we enjoy our lunchtimes in our dinner hall where we eat 
together. Children in Rec, 1 and 2 can have a free school meal under the universal offer. We 
charge £2.30 for school meals for KS2 which we ask you to bring in on a Monday, it is collected by 
our very kind volunteer parent - Mrs. Lesley Biggs. Children have a choice of a meat or vegetarian 
option which we record on the day and also cheese and biscuit which, again, we take the order for 
on the day. We also have a sandwich/wrap or jacket potato option which children can choose on a 
daily basis.

As part of the long standing free Fruit and Veg Scheme Rec, 1 and 2 
also have a piece of fruit or veg a day too. Reception also have milk to 
drink during the afternoon as well.
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Extra-Curricular Activities

There are clubs that the children can attend. These vary according to season but include various 
sports, musical clubs, Film Club, gardening and science club to name but a few.

Special Educational Needs

Our Special Educational Needs Coordinator (SENCO) is Ms.Tracy Clinton. If your child is unable to 
fully access the curriculum, then special arrangements are put in place. All children with any sort of 
Special Need are monitored closely and have an Individual plan called a Provision Map. These are 
updated at least once a term and parents are invited in to the school to discuss progress and how 
pupils can be helped at home. Our Special Educational Needs Policy is available on our website 
and in our policies folder.

Collective Worship

Collective worship plays an integral part of our school life. In whole school assembles we share 
thoughts, songs and stories. There is also a silent time for focused reflection. Our assemblies are 
occasionally shared with visiting speakers or led by the children. Parents may, if they wish, 
withdraw their children from the arrangements for worship and religious 
education but please come and talk to us about this before putting into 
your wishes into writing.

We invite families to come an celebrate learning and achievement at 
our sharing assemblies which happen either on a Thursday afternoon 
at 2.45 or on a Friday at 9.10 am (on a fortnightly basis). It’s a very 
special time for all of us and we like to see as many people come and 
celebrate with us because learning is FUN.

Religious Education

RE is taught in line with Suffolk guidance. Parents have the 
right to withdraw their children from RE but, again, we would appreciate a discussion 
with parents before any decision is made because we’d like to show you what an 
excellent scheme we follow. We use Suffolk’s Emmanuel Project + explore the main 
world faiths using lots of very child friendly activities and resources. It really makes 
us think.

Sex Education

The governors have determined that Sex Education will be part of the School 
Curriculum, but it is not treated as a separate subject and covers a wide area of study; human 
reproduction forms only a small part and this is not covered in great detail. All aspects of sex 
education are introduced naturally as part of wider class topics. A copy of the school’s Sex and 
Relationships Policy is available in the Policies folder by the back door and on our website.

!  7



SNAPE PRIMARY SCHOOL 
ON A LEARNING ADVENTURE TOGETHER

Keeping safe at Snape

Safeguarding

The school takes the safety and welfare of its pupils very seriously. Our Senior Designated 
Safeguarding Lead is Mrs. Sarah Gallagher and the alternate safeguarding lead is Ms. Tracy 
Clinton.  Our Safeguarding Governor and Prevent Lead is Mrs. D Alderson.  Our procedures are 
rigorous and all staff and regular helpers are CRB checked. We hold termly checks on different 
aspects of safeguarding and our policy is reviewed annually.  Mrs. Sarah Gallagher is the Prevent 
Lead.

Attendance

Obviously we like to encourage children coming to school every day but from time to time children 
can be poorly and need to stay at home and get better. We ask that they do have time to recover 
especially when they have been sick.  They need to be off for at least 48 hours.

Please ring the office before school and let us know. We operate FIRST DAY CALLING to make 
sure we know where our children are so if we don’t hear we will call you and enquire.

Our attendance policy is in line with both local and national guidelines and, as such, we do NOT 
authorise term time holidays or absences for shopping, birthdays etc. 

Our attendance is monitored by our Educational Welfare Officer who helps us make sure no child 
becomes ‘missing in education’. 

If your child is poorly in school we will, of course, look after them and act in ‘loco parentis’ - lots of 
us are parents themselves. However we will always ring you if we feel they are poorly enough to 
go home so ask that you provide the correct phone numbers and also emergency alternative 
numbers for grandparents/friends if you’re not available.

If your child needs to continue a course of anti biotics, for example, having been absent please 
come and fill in the medical form which requires you to sign permission for us to administer that 
medicine. This is only for short term illnesses. If there is a longer term medical condition we will 
work with you and the school Nurse to create a medical protocol and make 
sure we are all providing the best care possible.

We always have a number of up to date trained First Aiders in our team. They 
administer First Aid such as cold packs or plasters for day to day bumps, 
grazes and knocks. If a child bumps their head we will also send them home 
with a ‘head bump letter’ so that you are aware to look out for any signs of 
concussion. If there is a more serious accident we will always call you. If for 
any reason you cannot get there we will act in accordance with our Health 
and Safety policy and call an ambulance.  We will accompany your child and 
stay with them until such time as you are able to meet us at the hospital. We 
do hope that this doesn’t happen at all but rest assured we will be as comforting as we can for your 
child in your absence.
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Behaviour

Children are expected to behave with consideration for others and to conduct themselves in an 
orderly manner. Together they drew up the SNAPE SUPERSTAR rules to which we regularly refer. 
We have a clear Behaviour Policy that all teachers follow, with clear sanctions and rewards.
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SNAPE SUPER STAR RULES 

Do your best 
Never give up 
Treat others how you’d like to be 
treated 
Keep your hands, feet and objects to 
yourself 
Think and concentrate 
Be kind 
Listen 
Be helpful 
Be supportive to each other 
Be polite and well mannered 
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Getting Involved at Snape  

How Can You Help?  We believe that parents and schools should be acting in partnership for the 
benefit of the children.

1. �  Positive encouragement at homework time, a regular routine and enthusiastic praise 
are known to be a great support to the learning environment. 

2. �  It may be possible for you to offer help in the classroom on an occasional or regular 
basis. Please speak to your child’s teacher or the school office if you feel you can help in 
this way. 

3. �  Parent Staff Association (PSA)l offers the opportunity to become involved in a less 
direct but equally important way. 

4. �  Should you feel your child has any issues or difficulties with the work they are being 
set, please come and talk to us. We operate an open door policy, and are keen to discuss 
any concerns you may have, however large or small. 

PSA  Over the years, the PSA have contributed many thousands of pounds to the school through 
a variety of fundraising ideas and social events. Indeed they have continually raised over £1000 at 
the annual Summer Fayre which is an incredible feat for such a tiny school. In fact this year we 
raised our best yet...£2600!  Money raised goes towards enriching activities such our Latitude Trip 
and a visit to London. They always pay for the whole school to go to the pantomime which is a 
lovely start to the New Year. All parents are automatically members of the PSA and the committee 
always welcomes new members. 

Secondary Schooling  At the end of Year 6, your child will transfer to Alde Valley, Saxmundham 
Free School or to another High School of your choice. Visits to the school are arranged to help 
prepare the children for the change of school. We have good links with other local schools and 
there is close liaison between the staff to help make transfer as smooth as possible

Complaints Procedures  If you have a complaint (although we very much hope that you won’t 
need to complain), then in the first instance please see your child’s class teacher.

If for some reason the matter is either unresolved or this is not possible, please see the 
Headteacher, Mrs Sarah Gallagher.  A full outline of the complaints policy can be obtained from the 
policies folder on the sideboard by the back door or from our website. 

What If My Child Is Struggling?  We recognise that children may experience a variety of 
problems during their time with us, whether it is at home or at school. The staff at our school are 
here to listen and advise. In many cases we can provide outside specialists, or provide extra 
educational support. Come and talk to us. That’s our area of expertise, and we want to help! Our 
Special Educational  Needs Co-ordinator is Ms. Tracy Clinton and she is always happy to discuss 

any concerns you may have. 
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Here 
is Farmer Tim telling us all about malt and 

where how his crops become something we like to eat 
like MALTESERS. We have lots of local visitors telling 

us all about their work, lives and interests.

We 
have a special affinity 

with the Cystic Fibrosis charity. 
Here we are for CF day all 

wearing YELLOW. 

Here are 
some very hard working 

gardeners. We grow our own salad crops 
AND sweet peas so we can eat our produce 

and have the flowers as table 
decorations.

KS2 
always run their own stalls at 

our Summer Fayre. They plan it all 
out, promote it and man it all 

afternoon....budding 
entrepreneurs!

 

The 

bits 

that make us even 

more special
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September 2019 

Monday 2nd-PD Day 

Tuesday 3rd-PD Day 

Wednesday 4th-FIRST DAY OF AUTUMN TERM 

October 2019 

HALF TERM: 

Monday 21st October - Friday 25th October  

December 2019 

Thursday 19th-LAST DAY OF TERM
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                   2020 DATES 

January 2020 

Monday 6th-PD Day 

Tuesday 7th-FIRST DAY OF SPRING TERM 

February 2020 

HALF TERM: 

Monday 17th February - Friday 21st February  

March 2020 

April 2020 

Thursday 2nd-LAST DAY OF TERM 

Monday 20th-PD Day 

Tuesday 21st-FIRST DAY OF SUMMER TERM 

May 2020 

NB May day has been moved to Friday 8th May to 
coincide with VE Day celebrations 2020 

HALF TERM: 

Monday 25th May - Friday 29th May 

June 2020 

July 2020 

Tuesday 21st-LAST DAY OF TERM 

Wednesday 22nd-PD Day 


